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	Panthers Elite Netball
Fixtures Secretary
                                                                                                                   

	ROLE SUMMARY:
	· To be a member of the Panthers Elite Netball Club Committee (PENCC) and be responsible and co-ordinate all fixtures on behalf of Panthers. No policy decision may be taken until approval received from the Committee.

	ESTIMATED HOURS:
	· 1-2 hours per week

	KEY TASKS:
	· Be responsible for the club fixtures- Wavell, Hampshire and Tournaments (both home and away)
· Be responsible for registering our players (for all teams) in each league. Informing league of any changes to our registered players (leavers, new players, changes to squads)
· Work with coaching team and treasury to look at fixtures for each season, as well as support planning any tournaments we wish to arrange or enter - ideally, we will lay out plans for each school year in the Sept for the upcoming year.
· Work with treasurer to ensure that we are clear on funding plans for any tournaments.
· Liaise with the umpire co-ordinator to ensure all matches have umpires and coaches available as needed.

	KNOWLEDGE & SKILLS
	· Ability to co-ordinate a large and varied area of work.

· Good management and leadership skills

· Ability to make decisions

· Ability to delegate 

· Good interpersonal skills

· Good organisational skills

· Good communication skills

· Have access to email and telephone

· A member of England Netball-not essential



